SO GD& PT NGHE AN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG_THPT NGHI LOC 4 Poc lap — Tw do — Hanh phic
S6: 104/ KH-THPTNL4

Trung Loc , ngay 02 thang 6 nam 2026

KE HOACH CHUAN BI CHO KY THI TOT NGHIEP THPT
NAM 2026

I. Ciin cir xAy dung ké hoach:
- Cong van sb 1332/ KH- SGD&DT ngay 29 thang 4 nam 2026 cua Sé gido duc va
dao tao Nghé An vé ké hoach t6 chtrc thi tot nghi¢p THPT ndm 2026
- Cong van 1794/ SGD&PT —QLCL ngay 01/ 6/2026 ciia S6 GDDT Nghé An vé
cong tac bd tri nhén sy tai cac diém thi
- Nhiém vu nam hoc 2025-2026 cua truong THPT Nghi Loc 4
II. Muc dich yéu cau:
Chuan bi chu ddo, day du cac diéu kién can thiét. TS chuc thi an toan, nghiém tuc,
khach quan, dung Quy ché thi TN THPT cta B6 GDDT, cac van ban quy dinh cua
UBND tinh va huéng dan thi cua Sé.
III. Cac cong viéc cu thé
1. HO so, dir liéu thi
- T6 chirc ra soat hoan thién hd so thi cho hoc sinh.
- Tap huan dir liéu thi
- Nhép dir liéu, giri danh sach phong thi, in gidy bao du thi cho hoc sinh
- Phat gidy bao du thi, t6 chirc cho hoc sinh ra soat thong tin
- biéu chinh, stra sai dit liéu( néu co)
- Phéan c6ng phu trach : ¢/c Pham Hong Truong
2. Viin phong phiam cho Ky thi
- Bat mua gidy thi, gidy nhap, gidy niém phong, bién ban Hoi dong coi
thi.....ta1 Cong ty Sach TBTH
- Lam phu hiéu cho cac thanh vién hoi dong coi thi dung mau quy dinh
- Phan cong phu trach : d/c Tran Thi Thao
3. T6 chirc quan triét quy ché thi cho hoc sinh ( 02/6/2026)
Nguoi phu trach: d/c Nguyén Thi Tuin Anh
4. Co so vat chat, phong quang truong thi, cong tac an ninh, trat tu, y té



4.1. Chuan bi cac phong thi, cic phong 1am viéc, cac diéu kién t6 chirc ky thi cta
diém thi

Cu thé: - 28 phong thi gdm 26 phong thi chinh thirc 02 phong du phong

- Phong lam viéc cua diém thi, phong dé, phong Truong diém. phong 1am viéc thanh
tra B9, thanh tra S¢&, phong y té, phong dé cac vat dung cua hoc sinh....

- Kiém tra ti dung dé, dung bai, cai dit camera phong d¢, niém phong cac mat
camera ¢ nhitng khu vuc khong yéu ciu c6 cameara, ra soat hé théng binh chita chay
tai diém thi, may phat dién. ..

- Kiém tra b tudng, hang rao khu vuc thi

* Nguwoi phu trach: d/c Phung Qudc Hung

Thoi gian hoan thanh: Trudc ngay 08/6

4.2. Piéu dong 16p true, ra soat, tong don vé sinh trwong thi, cong tic y té,
truyén thong trude ky thi

Nguoi phu trach: d/c Lé Trung Thang

Thoi gian hoan thanh: Truéc ngay 08/6

4.3. Ho so dit liéu hoc sinh du thi, tiép nhin cac phan viéc di chuin bi, tiép tuc
diéu hanh trong ky thi ( tir 08/6 dén khi két thiic ky thi)

* Nguoi phu trach: d/c VO Thi Thanh Tam

4.4. Lap du toan kinh phi diém thi, chi tra ché do

* Nguoi phu trach: d/c Trinh Hong Quan

IV. T6 chirc the hién

- Trén co s& cac muc cong viéc dd phan cong, cac d/c phuy trach chu dong lén ké
hoach thuc hién dam béo tién do ding yéu cu dé dat dugc muc tiéu 1 ky thi an toan
thanh céng va dung quy ché.

- Pbi voi d/c V6 Thi Thanh Tam véi trach nhiém cua Phé diém trudng S& tai phai cu
thé ho4 cac nodi dung cong viéc dé phan cong, diéu hanh thu ky, bo phan phuc vu, y

té, bao vé diém thi that nhip nhang, déng bod va hiéu qua.

Noi nhdn: HIEU TRUONG

- S6 GDDT
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Nguyén Thi Tuin Anh
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